
 

 

 

An organized binder will help keep track of your class notes, assignments 
and projects.  

 
GUIDELINES: 

 Table of Contents: It must be the first page in your binder. Keep 
record of ALL papers (date, title of assignment/notes/handouts, 
and page number) in your binder. All papers must be accounted 
for. I will collect binders to check for specific homework 
assignments, worksheets, reference guides, etc. 

 Chronological order: We will organize your binder in specific 
chronological order. 

  Materials: Keep loose leaf paper in your binder at all times. 
 Heading: Each paper filed in the binder (whether it is a 

worksheet, homework assignment, test, poem, etc.) must have 
the following MLA heading: 

 

 

  Ward  1 

Your last name 

(not mine!) 

Page number: Pages will come in 

logical order. If a paper needs more 

than one number, it will be 

delineated with a, b, c, etc.  

Ex: Ward  1a 

 

or 

 

Ward  13b 



 

 

 
     

DATE ASSIGNMENT PAGE(S) 

3 Sept. 2013 10th Grade English Syllabus 1 a-b 

3 Sept. 2013 About Me Assignment and Rubric 2 

4 Sept. 2013 

Literary Terms: 

 Crossword Puzzle Review 
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